MUNC | oo
Trust Funds

Understanding what search parameters to use in Ledger Rollup, School Reports (Tableau), and Budget Overview to
view fund groups: 241, 281, 282, 291, 292, 295, 298 (endowment principal), and 299 (Med Foundation)

Infoporte Ledger Rollup
Recommended to use ledger rollup to view balances when your department is not the owning department of a
given source (i.e. Dean’s Office commitment fund if allocated in trust)

1. Navigate to Infoporte > Finance > Dept Accounting > Ledger Rollup > Main Ledgers. Then follow the steps
below:

a. Select the Fund Type: “Trust”
b. Select current Fiscal Year and Budget Period. For
trusts, two fiscal years will not need to be selected

Note: it is recommended to begin

(i.e. if you are viewing budget for FY 2018, select FY el L

2018 and Budget Period 2018)
c. Enter a Source
Select your Dept ID

narrow your parameters if
necessary

e. Deselect the Program and Cost Code 1 buttons so that they are highlighted gray vs. blue
if you do not budget by program/cost code
f. Click Search

Home Inbox. Finance

Ledger Rollups | Transactions | All GL Activity | Grants || Soft Encumbrances § Program/Cost Code || IPT Cost Code

Main Ledgels“ OSR Ledger H Parent Ledgers || Capital Improvement |

Funaype | TRUST - Funa [ snowa) e erogan PES
Fiscal Year 2021 i Source 15191 e Cost Code 1
Budget Period 2021 ie Account Bus Unit
Acct Period | 7-January i Dept ID m Show Soft (] Show Projections [
Encumbrances
*Toggle buttons to exclude /include optional fields for rollup groupings.
Slear

2. This particular source is not budgeted by account, so the results will not display in account groupings.
The Grand Total is displayed at the top of the page. Clicking a link takes you to the Transactions tab
showing transactions for that account.

Ledger Totals

Budget Pre-Encumbered Encumbered Actuals Available Balance Budget MTD Actuals MTD

Grand Total Expense 60.497.130.13 -73,792.20 3.096,503.25 18,250,144.85 3922427423 0.00 0.00

Ledger Group: FAST - Business Unit- UNCCH - Fund Code: 29100 - Source: 15191 - Department:

Account Budget Pre-Encumbered Encumbered Actuals Available Balance Budget MTD Actuals MTD
500100 All Other Expenses 295,529.15 0.00 0.00 0.00 0.00 0.00
515120 Sacial Security-OASDI 0.00 0.00 0.00 278614 0.00 0.00
515130 Social Security-Hospital Insur 0.00 0.00 0.00 651.60 0.00 0.00
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See campuses’ Reconciling in Infoporte document for further instruction on using Infoporte Ledger Rollup.


https://ccinfo.unc.edu/wp-content/uploads/sites/219/2015/03/Financial_Concepts_Reconciliation_print.pdf

Infoporte Tableau Reports

SOM Actuals/Ledger Report - Comprehensive Financial Summary

This report provides a summary of your trust funds beginning balances, revenues, expenses, and ending
balance. It will also show who the owning department of a given source is.

Department Rev Exp Summary View tab

1. Navigate to TarHeelReports > SOM > SOM Reports > Note: If you want to see one source at

SOM Actuals/Ledger Report - Comprehensive
Financial Summary > Department Rev Exp Summary
View tab. Then follow the steps below: the result will display with the one
a. Select the Accounting Period(s). Be sure to source you entered.
include period “0” to see your beginning balance. If no selections are made it will pull
the most recent financials.
b. To see all trust funds in your department, select the following Fund Groups: 241, 281,
282,,291, 292, 295, 298 (endowment principal)
c. Select your Department(s)

a time simply enter your Source
without chooosing a Fund Group and

DB - Department Rev Exp Sum. DB - Cash and Investments | DB - Balance Sheet Accounts

Comprehensive Financial Summary - Revenue and Expense Summary with Department

Business Unit Accounting Period Fund Group Fund And Description source SOM Summary Department % v Owning Department id

e — (include Period 0 for Beg Bal) - n =1 Tan
(A1 241 24100 - Educ & G
0-Beginning Balance 2 N 24101 - Edues Gen-Reg Term Insinction
Fiscal Year o1y St 29920 28100 - Unrestricte Project Id Department Level 4 Department Id
o | (o2 aust 29930 20101 -un cton 21 [
03 September 36200 _Re -

04- October 29201 - Restr - Reg Term Insfruction

2. The result will display the beginning balance, revenue, and expenses by source and fund group.
a. The Owning Department column will show who owns the source
b. The Department and Description column will show who has spent on a given source

Department Rev Exp Summary View
Account Account
Owning Beg 462180 Tir Rev - Total Equity 559139
Source Source Desc Department Fund Group Department And Description Funding Revenue Foundation i Revenue  Adjustment Expense Foundation
Id Balance Related Grant
Gifts Transfer
Grand Total 127.280.76 -2316.84 0.00 0.00 231684 0.00 13.995.89 0.00 0.00 1399589 15601.73

4 128,043.68 -2,250.00 0.00 0.00 -2,250.00 0.00 3.178.54 0.00 0.00 317854 127,120.14

End
Funding
Balance

Tfr Expense Total
- 58XXXX Expense

Recharge/Cores Report - to view fund group 295

This report pulls all SOM recharge/core activity. Revenues and expenses are broken out by Accounting Period via
columns.

Recharge Actuals Report Rev/Exp tab
1. Navigate to TarHeelReports > SOM > SOM Reports > Recharge/Cores Report. Then follow the steps below:
a. Select the Accounting Period(s). Be sure to include period “O” to see your beginning balance.

b. Select your Source(s) OR select your Department ID(s) to view all sources within your
department

See screenshot on following page.
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Db Rev/Exp | Db Export to Exce

Recharge Actuals Report Rev/Exp

Business Unit Month Select /| Account Types

UNGCCH A 0 - Beginni.. 01 - July 02 - August
Classfield Type 5% v Department Filter Classfield Classfield .. Classfield Long Descr 1 Beginnin.. 2 Expense 3 Revenue 2 Expense 3 Revenue Grand Total
(A v | Grand Tota 187580757 391664539 2,09665477 319662695 300582663  -13493337
19125 0-17433 RSS Billing Cont Prof Dev 0.00 0.00
Department Filter 19141 UNCAIrOp  UNG Air Operations 15257400 1397600 773330 -1307500 938100 14263730
el M 19032 0-17414 Liv Cards 1,605.89 0.00 450.00 205589
Fiscal Year 19049 0-17654 Campus Card Office 0.00 0.00
2021 - 19422 017211 Psychometric Lab Dep 0.00 0.00
19441 0-17593 Copy Service Mahp 278.72 693,62 414.90 -414.90 414.90 0.00
Month Select Gag 19442 017597 Mahp Career Fair 0.00 52587 52587 0.00
(Multiple values) M 19547 0-17097 DEXA Research Imaging 229765 550.00 285795
Dept Levels Description 19010 0-17020 P&A Liab Ins Clear 0.00 0.00
o - 1917 0-17070 Nursing Faculty Practice 0.00 0.00
19130 EPABuldi  EPA Building Lease - BOA 0.00 0.00
Dept Level5 Description 19131 EMSPICDat  EMSPIC Data Exiractions £,200.00 -6.200.00 0.00
(Al . 19096 0-17072 Health on Wheels -362.43 36243
19466 0-17485 Pulmonary Copy Serv 498554 193.25 339.31 511159
Dept Leveld Description {23 19613 Marsico Gl Marsico Clinical Research Cent 948981 2138570 84395 723130 550854
(A T 19631 AcklandFa  Ackland Facilies Fees -42.00 -42.00
Classfield 19117 0-17070 MNursing Faculty Practice 0.00 0.00
o - . 19512 017017 Imaging Res Sve Cir -4.248.49 4248 49
) 19616 Meuroscien Neuroscience Service Center 0.00 0.00
Fund Group T v 19423 0-17216 Ped Electron Micro L 4,166 66 -4.193 65 27.00 0.00
295 . 19490 UMS Univ Mail Services 0.00 0.00
Fund Cd And Desc 19558 0-17481 Flow Cytometry Fac 0.00 0.00
A . 19578 0-17749 Gene Therapy Vector 0.00 0.00
19045 0-17649 Live & Learn Cir -81.64 -51.64
19506 0-17006 Biospecimen Process 850.78 850.78

2. The result will display your expense and revenue by accounting period for the search parameters that were
entered.

ConnectCarolina Budget Overview

1. Navigate to ConnectCarolina > Main Menu > Finance Menu > Commitment Control > Review Budget Activities
> Budgets Overview.

2. Ifyou have not already done so, create a Trust Inquiry. To do this, click on Add a New Value, name your
inquiry, and click Add.

Budgets Overview

FEind an Existing Value Add a New Value

Inquiry Name |TRUST
Add I

3. Once you click Add this will bring you to the Budget Inquiry Criteria page where you will enter in your
search criteria.
a. Select “Ledger Group” from Ledger Group/Set
b. Select “FAST” from the Ledger Group lookup icon to see your Trust revenue and expenses
c. Enter in the following chartfields depending on the type:
i. Endowment Income (281 & 282): Fund, Source and Department
ii. Recharge/Core (295): Source and Department
iii. Residuals (241): Source and Department
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iv. Contract Trusts: Source and Department
d. Click Save in order for this budget inquiry to be used with the same search criteria in the future

e. Click Search

Budget Inquiry Criteria
Budget Overview

Inquiry TRUST

search | |7 7' ar || Resat

UNCCH Q

Amount Criteria
Budget Type
*Business Unit

O View Stat Code Budgets
® O pisplay Chart

TimeSpan

“Type of Calendar | Détall Budget Period v

Budget Criteria

5 Q

Ledger Group/Set | Ledger Group 4

Description a

Ledger Group |FAST Q

F&A, State, Trst Exp Comb

1-10f1 v | viewAl
Select Ledger Group Calendar ID From Budget Period To Budget Period '"“'“‘é“ezgf“(‘::’“e"‘ Include Closing Adjustments
FAST KA 2021 Q| [201 Q o
ChartField Criteria Budget Status
ChartField S;‘I‘:‘f ield From ChartField To Info  ChartField Value Set  Update/Add Open
Account % al % a o Q| Updateindd Closed
Dept ; Q| || Q o Q|  Update/add Hold
=
Fund % Q| |lw Q (i} Q|  Update/Add
-
Source N 15101 Q| || Q o Q| Update/Add
Program % al [« Q o Q| updateiadd
Cost Code 1 % Q| |lw Q (i} Q|  Update/Add
| fy \ | Refresh | Add \ | Update/Display

Under Ledger Totals you will see a
snapshot of your budget, expenses,
encumbrances, and the available budget.
Under Budget Overview Results your
budget will display based on where your
department has activity on the funds for

this trust.

Inquiry Results

Business Unit  UNCCH

Ledger Group FAST
Type of Calendar

Amounts in Base Currency  USD

Revenue Associated:

Return to Criteria

Max Rows | 100 Display Options Search
Ledger Totals (4 Rows)
Budget 41,0128,184.39
Expense 9,641,83259
Encumbrance 405.00
Pre-Encumbrance 0.00
Budget Balance 31,375,946 80
Associate Revenue 0.00
Available Budget 31,375,946.80
Budget Overview Results
5 Q
Details Hutkstlinsacton Ledger Group Account Fund
1 =) B FAST 500100 29100
2 i) B FAST 500100 29100
3 i) - = FAST 510000 29100

Detail Budget Period

Note: You will only see budget if you have submitted a

budget journal, or if the system has created the budget

from the automatic budget create process. The system
does not reflect any carryforward of funds.

Net Transfers -6,202,951.30
1-40f4 v | View Al
Dept Program Source CostCode 1 E:ﬁgs‘ Budget Expense
15191 2021 41,018,184.39 8,846,443.09
MC243 15191 2021 0.00 187,839.57
15191 2021 .00 505,058.24
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	e. Deselect the Program and Cost Code 1 buttons so that they are highlighted gray vs. blue if you do not budget by program/cost code
	Department Rev Exp Summary View tab
	b. To see all trust funds in your department, select the following Fund Groups: 241, 281, 282, , 291, 292, 295, 298 (endowment principal)

